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PersiaMeHT BeJeHHS 3JIEKTPOHHOI'0 Ky pHaJIa
I. O6mue noJjioxenns
1.1. Hacrosnmii JOKyMEHT OIpeelseT YCIOBHI U IpaBHia BeJeHUSA
DX, xoHTpons 3a BenmenumeM OXK, mporenypsl obecnedyeHHs
JOCTOBEPHOCTH BBOAMMBIX JaHHBIX B D)K, Hae:HOCTH MX XpaHEHHS
M KOHTpons 3a coorBerctBHeM JX  TpeGoBaHMsM K
JOKyMEHTO06O0pOTY, BKIIIOYas CO3JaHHE PEe3ePBHBIX KOMMM, TBEPABIX
Komuii (Ha GyMa)xHOM HOCHTEIe).
1.2. BenmeHue ODIIEKTPOHHOTO >XypHala BXOAWT B JOIDKHOCTHEIE
00SI3aHHOCTH yUUTEIS.
1.3. OTBEeTCTBEHHOCTH 32 paboTy C 3JMEKTPOHHBIM >KypHAJIOM JIEXHT
Ha PyKOBOJHTelNe 06pa30BaTeIbHOIO YUPEKICHHS.
1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE pE€3yJbTaTOB ydeTa
JEeUCTBYIOIIMM HOpMaM H, B YaCTHOCTH, HaCTOAILIEMY PETJIAMEHTY H
JIOKQJIbHEIM aKTaM, HeceT pykoBoauTens OY.
1.5. Ilpu BeneHuu yyeTa 00ecreuuTsh COOMONEHHE 3aKOHOAATENCTBA
0 IEPCOHANBHBIX JaHHBIX.
1.6.Kontpons CBOEBPEMEHHOCTH 3aMOJIHEHUS XKypHaa
OCYILIECTBIAIOT KIACCHBIE PYKOBOIMTEIIH.
1.7CucTeMHBI# aJMHHMCTPATOp O0s3aH €XerogHo OOGHOBIATH 6asy
JaHHBIX 3JEKTPOHHOTO XypHAaia B 4aCTH CBeJIeHH# 06 obydaronmxcs
M UX POOMTENAX A0 5 CeHTAOps, cobmonas 3aKOH O MEPCOHAIBHBIX
JIaHHBIX. B ciy4yae u3MeHeHHs NEPCOHANBHBIX JIaHHBIX, BHECTH MX B
CHCTEMY He Mo3lHee 3 JHel mocje MOIyYeHHs COOTBETCTBYIOLIEro
YBEIOMIIEHHUS. .
II. O6mue npaBHJIa BEACHHS y4eTa
2.1.AIMMHHCTPATOPEl CHCTeMBI OOS3aHBI BHECTH B 3JIEKTPOHHBIA
XKypHaJ KaJeHJapHoe IUIaHUPOBaHHe Ha y4eOHBIH NepHOJl (4eTBepPTh,
TPUMECTP, NIOIYTOJHE).
2.2. . ITopsimox BefeHUs 3anuceil B 3IEKTPOHHOM XXypHAle:
2.2.1.. BHeceHMe y4eTHO# 3aIliCH O 3aHSTHH AOJDKHO POM3BOAUTECS
B JICHb IIPOBEJICHUS.
2.2.2. BHecenwe B XypHal HH(MOpManMy O JOMAalIHEM 3aJaHUH
IOJDKHO MPOU3BOAMTECS B JEHb IPOBENECHHS 3aHATHA (ECITH OHO He
NPOIHKCaHO B KaJleHAAapHOM ILIaHMpoBaHMH). Eciii 3anaHue BbIIaeTCs
oby4arommmMcs HakaHyHe JaThl €ro CIauy, OHO BHOCHTCS B XypHall HE
mo3zHee 1 yaca 1ociie OKOHYaHUSA UX 3aHATHH B 3TOT JIEHb.




2.2.3. PexoMeHAyeTcs 3apaHee pasMemarh 3aJaHud, 4YTOOBl Y
obyuaromuxcs Gblta BO3MOXKHOCTH 3a6arOBpeMEHHO IUIAHHPOBAaTh
cBoe Bpems. He BHeceHHOE B O3JIEKTPOHHBIA XKypHAl JOMAallHEe
3aJlaHHe CUNTAETCS HE3aJaHHEIM.

2.2.4. Pe3ynsTaThl OLEHMBAHHMA BBHIIONHEHHBIX OOYy4arOIUMHUCH
[MCBMEHHBIX paboT JODKHBI BBICTABIATECS HE IO31HEE HENENH CO
IHA X 1po Beaenus. OLEHKM 3a yCTHBIE OTBETHI HA YPOKE, CBENICHHS
0 TIPOITYCKe 3aHATHH BBICTABIIAIOTCS B JIEHb [IPOBECHHS 3aHATHH.

2.3. Ycnosus HHPOPMHpOBaHHMS OOYYAIOIMXCA M HX POJMTENeH
(3aKOHHBIX MPEICTaBUTENEH)

2.3.1. O6HOBIeHHas HHpOpManKsa 00 YCIeNHOCTH 06y4aromerocs u
npobremax B peamm3aluHM y4eGHOro mporecca JOJDKHA 6bITH
JOCTYITHA CaMOMYy 00ydalomieMycCsl M €ero POJMTENsAM HE pexe pasa B
HEJIeNIO WIIH, B CllyJae He3aIllaHUPOBAaHHBIX C60EB, - Yepes 2 HellelH.
2.3.2. KiaccHBIM pYKOBOIHUTENSIM PEKOMEHAYETCS  PETYJISApHO
MH(pOPMHpPOBATE OOYYAIOMMXCS M KX POJMTENeH O NpOrHose ux
WTOrOBOM YCHENIHOCTH 32 OTYETHBIH TepHOJ (4eTBEepTh, TPHUMECTP,

NONyrofWe .. ) TOCPEICTBOM JMYHBIX COOOILIeHHH B CHCTEME,
3MeKTpoHHON mnoutel MM SMS uHOOpMHpOBaHHMA MO BBIOODY
POAUTENEH. '

2.3.3. Undopmauus 06 MTOrOBOM OLEHMBAHMM H KOHKYPCHBIX
(7K3aMeHAlMOHHBIX)  HCIBITAHHAX  JNOKHA  OBITH  MOCTyNHA
06y4JaomuMcs ¥ MX POJUTENSM He I03XKE CYTOK MOCIE NONyHeHUs
pe3yJIbTaToB.

2.3.4. JloctaBka uH(MOpMAI|K 00YYIOMAMCS U HX POAUTENAM MOXKET
OCYIIECTBIIATECS TONBKO N0 HMX NPOCkGe W MO yKasaHHBIM HMH
KOHTAKTHBIM JaHHBIM. Takoe yKa3zaHHe IOIDKHO OCYIIECTBIATHCA
POIUTENSMA INHCHMEHHO JH60 CaMOCTOATENBHO B 3JIEKTPOHHOM
cucteMe. O daKTax OTKa3a POAMTENEH OT MOMTYIECHHS uHpopManuy 06
yCIEIHOCTH ¥ 1pobiemax oby4aromerocs aaiMHHHCTPAIHs 00s3aHa
HH(OPMHUPOBATH OPTaHbl ONIEKH U IONEYHTENBCTBA.

2.4. OTBETCTBEHHOCTh yYHTeNs 32 BEJCHHE 3alUCell B JICKTPOHHOM
XypHale.

2.4.1. Heymenue paboTaTh ¢ KOMIBIOTEPOM Ha YPOBHE NQNB30BATENA
WIM ero KOMIbIoTepa JAoMa/Ha pabodeM MecTe HE SBJIACTCHA
YBXHTENBHON NPUYHUHONA HEPETYISpHOTO BEACHHUS 3anmuced B
3JIEKTPOHHOM XypHaJIe. T

2.42. VYuuTenp HeCceT IEPCOHANBHYI0 OTBETCTBEHHOCTH 32
pasryalieHHe JOBEPEHHBIX €My JIMYHBIX JaHHBIX COTPYAHHKOB,
YYEHUKOB U poJMTENeH '

2.4.3. KauecTBo paboThl C 3NEKTPOHHBIM JXXypPHAlIOM OLEHHMBAeTCA B
COOTBETCTBHHM ¢ II0N0XEHHEeM O CTUMYIHPYIOIIHNX HanbaBkax (B BHIC
60HyCOB H ITPadoB)

III. YcioBHS COBMENIEHHOT0 XpaHeHHsl JAHHBLIX B 3JIEKTPOHHOM
BH/ie H Ha GyMakKHbIX HOCHTeEJIAX



3.1. B cnyuae Heo6xommmocTu HCITONIB30BaHMS OaHHbIX XK wu3
SJIEKTPOHHOM (OPMEI B Ka4eCTBe MeyaTHOro AOKyMeHTa HHpOpMaIus
BRIBOZUTCA Ha MeYaTh M 3aBEPAETCS B YCTAHOBJIECHHOM TIOpSIIKE.
ApXHBHOE XpaHEHHe y4YeTHBIX AAHHBIX Ha OYMaXKHBIX HOCHTENSX
AOIDKHO ~ OCYIIECTBIATECA B  COOTBETCTBHH ¢ JEHCTBYIOIMM
AIIMAHHCTPAaTHBHEIM periaMeHTOM Poco6pHamsopa, yreepsknenmsm
npuka3oM Muno6puayku Poccuu ot 21 siHBaps 2009 roxa Ne 9.

3.2. CBonHas BeOMOCTH HTOTOBOI YCHCUWIHOCTH Kiacca 3a y4eOHBIi
TOX  BBIBOAMTCA M3 CHCTEMBI Y4era B TOM BUJIEe, KOTODBIH
[IpEAyCMOTPEH NEHCTBYIOIMMH TpeGOBAHHAME apXUBHOH CITyGEL.
Ecnu pannele mo y4e6HOMY romy XpamrsTcs B SJIEKTPOHHOM BHJE,
CBOHAS BEOMOCTE MOXeT ObITb mepefaHa B apxMB cpasy o
3aBEPIICHHM BEICHUSA yY€Ta B COOTBETCTBYIOMIEM KIACCHOM XypHaJe.
3.3. Ilpu Bepenun ygera B SJIEKTPOHHOM BHJEe HEO6XO0IUMOCTE
BBIBOJA JaHHBIX Ha MeYaTh /IS HCHONb3OBAHHS B KadecTBe
JIOKyMeHTa omnpenensercs COOTBETCTBHEM HCTIONB3YEMOit
uHpopmammonHoit T'OCT 3 HCO 15489-1-2007 «Cucrema
CTaHAapTOB Mo HH(MOpMAaLHH, 6ubnuoreynomy u H3/aTeTbCKOMY
Aeny. YrpasieHHe JOKyMeHTaMH. O6myue Tpe6oBanus.



